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Bournemouth Christian School
Child Protection and Safeguarding Policy

Date the policy is to be reviewed – September 2023

At Bournemouth Christian School we believe that the welfare of every child is of paramount importance. Our school will establish and maintain an ethos where pupils feel secure, are encouraged to talk, are listened to and are safe. Children at our school will be able to talk freely to any member of staff if they are worried or concerned about something. 
Everyone who comes into contact with children and their families has a role to play in safeguarding children.
School Advisory Board with interest in safeguarding – Don McQueen
Designated Safeguarding Lead – Miss Vicky Nutburn 01202 402021 vickyn@switchedoneducation.co.uk
Deputy Designated Safeguarding Leads – Mr Daniel Kerley 01202 402021 daniel@switchedoneducation.co.uk
Anti Bullying Champion – Miss Vicky Nutburn 01202 402021 vickyn@switchedoneducation.co.uk
Online Safety Champion – Ms Marianne Paterson 01202 402021 mariannep@switchedoneducation.co.uk
Bournemouth Safeguarding Team – 01202 451451 Julie Murphy – juliemurphy@bcpcouncil.gov.uk
Sue Wickings - sue.wickings@bcpcouncil.gov.uk
Holly Doole – holly.doole@bcpcouncil.gov.uk (Business Support Officer)
Bournemouth Children’s Social Care Team – 01202 451451
Dorset LADO – Laura Baldwin and Elli Singleton 01202 817600 LADO@bcpcouncil.gov.uk
Bournemouth LA Prevent Lead – 01202 222229 sru@dorset.pnn.police.uk
Bournemouth C.C Social Services – 01202 87744
BCP Council – First Response and Multiagency safeguarding Hub (MASH)– 01202 12334 Education 01202 794209
Education Lead Jenny Mason T. 01202 817380 jenny.mason@bcpcouncil.gov.uk
This policy is available on our school website and also on request from our school office. We inform parents and carers about this policy when their children join our school.
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CHILD PROTECTION AND SAFEGUARDING POLICY FOR BOURNEMOUTH CHRISTIAN SCHOOL

1. Introduction
“Schools and colleges and their staff are an important part of the wider safeguarding system for children.
Safeguarding and promoting the welfare of children is everyone’s responsibility. Everyone who comes into
contact with children and their families has a role to play. In order to fulfil this responsibility effectively, all
practitioners should make sure their approach is child-centred. This means they should consider at all times, what is in the best interests of the child”.

(Keeping Children Safe in Education – DfE, September 2022)

This Child Protection and Safeguarding Policy is for all school and agency staff, parents, governors, volunteers and the wider school community. It forms part of the safeguarding arrangements for our school and should be read along with the school’s Safer Recruitment Policy, Staff Code of Conduct Policy, Physical Intervention Policy, Anti-Bullying Policy, Behaviour Policy, Health and Safety Policy, E-safety Policy, and any other relevant policy.

The School’s Advisory Board (SAB) is committed to safeguarding children and to create a culture of vigilance in school. This policy should also be read in conjunction with Keeping Children Safe in Education (DfE, 2022).

Safeguarding and promoting the welfare of children is defined in Keeping Children Safe in Education 2022
as:
● Protecting children from maltreatment;
● Preventing impairment of children’s mental and physical health or development;
● Ensuring that children grow up in circumstances consistent with the provision of safe and effective care;
● Taking action to enable all children to have the best outcomes.

2. Statutory Framework
The Education Act 2002 Section 157 for Independent schools, places a statutory responsibility
on the governing body to have policies and procedures in place that safeguard and promote the welfare of
children who are pupils of the school.

Our school also works in accordance with the following legislation and guidance:

Keeping Children Safe in Education (DfE September 2022)
Working Together to Safeguard Children (HMG, 2018)
Education Act 2002
Counter-Terrorism and Security Act (HMG, 2015)
The Prevent duty Departmental advice for schools and childcare providers (DfE 2015)
Prevent Duty Guidance for Further Education Establishments in England and Wales (HMG 2015)
Serious Crime Act 2015 (Home Office, 2015)
Sexual Offences Act (2003)
Education (Pupil Registration) Regulations 2006
General Data Protection Regulations 2018 (GDPR)
What to do if you're worried a child is being abused (HMG, 2015)
Searching, screening and confiscation (DfE, 2018)
Children Act 1989
Children Act 2004
Children and Social Work Act 2017
Modern Slavery Act 2015
The Homelessness Reduction Act 2017
Preventing and Tackling Bullying (DfE, 2017),
Female Genital Mutilation Act 2003 (S. 74 - Serious Crime Act 2015)
Sexual violence and sexual harassment between children in schools and colleges (DfE, 2017)
Information Sharing Advice for practitioners providing safeguarding services to children, young people,
parents and carers. (DfE July 2018)
Advice on Whistleblowing in Maintained Schools (DfE 2014) ttps://www.gov.uk/guidance/whistleblowingprocedure-for-maintained-schools
Voyeurism (Offences) Act 2019
Covid- 19 Guidance for full opening: schools (DfE 2nd July 2020)


3. School roles and responsibilities
All adults working with or on behalf of children have a responsibility to protect them and to provide a safe
environment that enables them to learn and achieve their full potential. However, there are identified key
adults in schools and in the Local Authority who have specific responsibilities under child protection
procedures. The names of those in our schools with these specific responsibilities are shown on the front
cover sheet of this policy. All staff in our schools are familiar with the Early Help Offer (see Appendix 1). 

Members of staff must protect themselves and should bear in mind that, whilst caring for the child is our priority, even perfectly innocent actions may be misconstrued. In order that we can discharge our duties and, at the same time, minimise risk of unfounded allegations, the following should be borne in mind. In general, it is inadvisable for staff to:

· Spend time with a child on a one-to-one basis without good reason.
· Engage in physical contact with a pupil
· Engage in any form of electronic communication with a pupil unless directed to do so by the Head in a professional context.
· Take, store or use images of children except for a clear school-related purpose.
· Don McQueen Trustee member nominated to liaise with LA in case of allegations against the Headteacher.
Note should be taken of the following specific guidance.
One to One situations with Pupils
Whenever possible staff should ensure that they do not spend time in one to one situations with children. That said, the very nature of the job, as both teacher and carer, means that these situations will arise on a more than infrequent basis (and, in the case of music and learning support teachers, as an integral aspect of the job). 

During these situations the member of staff should try to ensure that:

· They ideally do not locate themselves in a room without windows
· The door to the room is (whenever possible) left ajar
· They do not position themselves between the pupil and the door
· They let another member of staff/adult know that they are seeing the child in the room and inform the child of this fact






Physical Contact
Physical contact between staff and pupils should be avoided whenever possible. That said, the very nature of the job (teachers in loco parentis, matrons, gap students) will mean that situations will arise when comfort, direction or even mild restraint is required by a child. During these situations the member of staff must ensure that:
Physical contact is kept to a minimum and in no way could be interpreted as of a sexual or intimidating nature. Both parties should ideally be sideways on, avoiding frontal contact by either. Contact should ideally be kept at shoulder height.
That, where possible, the contact does not take place on a one to one basis.

Travelling in Minibuses/cars
Members of staff are reminded that they are in loco parentis and, as such, must drive with due caution and care. This care extends to ensuring that safety is paramount when boarding and alighting. Whilst it is very often the case that a single member of staff will drive a minibus (and this is perfectly acceptable), staff are reminded that minibuses and cars represent the same enclosed area as a classroom and that the guidelines on Physical Contact and One to One situations apply as readily here as in any other situation. Ideally try and seat any children in the back seats of your car to avoid any accusations.

Photography and use of images
The welfare and protection of our children is paramount and consideration should always be given to whether the use of photography will place our children at risk.  Images may be used to harm children, for example as a preliminary to 'grooming' or by displaying them inappropriately on the internet, particularly social networking sites.  
For this reason consent is always sought when photographing children and additional consideration given to photographing vulnerable children, particularly Looked After Children or those known to be fleeing domestic violence.  Consent must be sought from those with parental responsibility (this may include the Local Authority in the case of Looked After Children.)


3.1 The Schools Advisory Board (SAB)
The Schools Advisory Board (SAB) has a responsibility to ensure that the policies, procedures and professional development and training in our school are effective and comply with the statutory
requirements at all times. The SAB will ensure relevant staff have due regard to the relevant data
protection principles, which allow them to share (and withhold) personal information as provided for in the
Data Protection Act 2018 and the GDPR.

The SAB ensure that all required policies relating to child protection and safeguarding (including
Covid-19 requirements and guidance) are in place and that the child protection policy reflects statutory and
local guidance. The policy is reviewed at least annually.
	
The SAB also ensure there is a named Designated Safeguarding Lead and Deputy Safeguarding
Lead(s) in place and that they have their safeguarding role explicitly within their job descriptions and are
trained for the role as set out in Keeping Children Safe in Education 2022.

The SAB ensure the school contributes fully to inter-agency working, in line with statutory and local
guidance. It ensures that information is stored and shared appropriately and in accordance with the
statutory requirements as set out in the Data Protection Act 2018 and in line with GDPR requirements.

The SAB monitor to ensure that all staff members and volunteers undergo safeguarding and child
protection training at induction and that it is then regularly updated. All staff members receive regular
safeguarding and child protection updates, at least annually, to provide them with the relevant skills and up
to date knowledge to keep our children safe. The SAB will also ensure that all staff have the
knowledge, skills and understanding of children who have an allocated social worker; looked after and
previously looked after children in order to recognise their additional vulnerabilities and keep them safe.

The SAB ensure that children are taught to keep themselves safe, including online, making sure that
appropriate filters and monitoring systems for online usage in school are in place. This will include children
that are accessing online learning at home. Our children will also be taught how to keep themselves safe
through teaching and learning opportunities as part of a rich and balanced curriculum.
The SAB and school leadership team at Bournemouth Christian School are responsible for robust, safer recruitment procedures that help to deter, reject or identify people who may abuse children. The SAB adheres to statutory responsibilities to check adults working with children and has recruitment and selection procedures in place (see the school’s Recruitment and Procedure Policy for further information). It also ensures that volunteers are appropriately supervised in school. We will undertake a risk assessment and use our professional judgement when deciding whether to obtain an enhanced DBS certificate for any volunteer undertaking unregulated activity.


3.2 The Designated Safeguarding Leads (and Deputies) at Bournemouth Christian School
The Designated Safeguarding Lead (DSL) in school takes the lead responsibility for managing child protection referrals, safeguarding training and raising awareness of all child protection policies and procedures in school. The Designated Safeguarding Lead (DSL) will ensure that everyone in school, including temporary staff, volunteers and contractors are aware of these procedures and that they are followed at all times. The Designated Safeguarding Lead (DSL) is a source of advice and support to other staff on child protection matters and makes sure that timely referrals to the local Multi-Agency Safeguarding Hub (MASH) are made in accordance with current Child Protection Procedures. The Designated Safeguarding Lead (DSL) works with the local authority, the Channel programme and other agencies as required. If for any reason the Designated Safeguarding Lead (DSL) is unavailable, the Deputy Designated Safeguarding Lead(s) will act in their absence.

The designated safeguarding lead or deputy should always be available to discuss safeguarding concerns. If in exceptional circumstances, the designated safeguarding lead (or deputy) is not available, this should not delay appropriate action being taken. 

Staff should not assume a colleague, or another professional will take action and share information that might be crucial in keeping children safe. They should be mindful that early information sharing is vital for the effective identification, assessment, and allocation of appropriate service provision, whether this is when the problems first emerge, or where a child is already known to local authority children’s social care (such as a child in need or a child with a protection plan).

The Designated Safeguarding Lead (DSL) will also be alert to the additional vulnerabilities of children with a
social worker, ensuring that staff know who those children are, understand their academic progress and
attainment and maintain a culture of high aspirations for these children. The Designated Safeguarding Lead
(DSL) will also support staff to identify the challenges that children in this group may face and any additional support and/or adjustments that can be made to best support them.

In addition, in most cases homelessness would be considered in the context of children living with their
families, however the Designated Safeguarding Lead (DSL) will be alert that some children may be homeless
independently and this will require a different level of intervention and support.

Where children leave the school or college, the DSL should ensure their child protection file is transferred to the new school or college as soon as possible, and with 5 days for an in-year transfer or within the first 5 days of the start of a new term to allow the new school or college to have support in place for when the child arrives.




3.3 The Headteacher at Bournemouth Christian School
The Headteacher works in accordance with the requirements upon all school staff. In addition, the
Headteacher ensures that all safeguarding policies and procedures adopted by the school are followed
by all staff. The Headteacher will ensure that children are taught about safeguarding, including online as part of a broad and balanced curriculum. This may include covering relevant issues through Relationships
Education and Relationships and Sex and Health Education (RSHE).

The Headteacher will make sure that they are satisfied that any children on the school roll placed with an
alternative education provider can meet the needs of the child(ren) and obtain written confirmation that
the appropriate safeguarding checks have been carried out.

3.4 All school staff at Bournemouth Christian School
Everyone at our school has a responsibility to provide a learning environment in which our children can feel
safe to learn. All staff members are prepared to identify children who may benefit from early help and
understand their role and responsibilities within this process. This includes identifying any emerging
problems so appropriate support may be provided and in liaison with the Designated Safeguarding Lead
(DSL) report any concerns. All staff members are aware of and follow school processes as set out in this
policy and are aware of how to make a referral to MASH when there is a need to do so (childrensfirstresponse@BCPcouncil.gov.uk).
All staff should be able to reassure victims that they are being taken seriously and that they will be supported and kept safe. A victim should never be given the impression that they are creating a problem by reporting abuse, sexual violence or sexual harassment. Nor should a victim ever be made to feel ashamed for making a report. 

4. Types of abuse / specific safeguarding issues
“All school and college staff should be aware that abuse, neglect and safeguarding issues are rarely standalone events and cannot be covered by one definition or one label alone. In most cases, multiple issues will overlap with one another. All staff, but especially the designated safeguarding lead (and deputies) should consider whether children are at risk of abuse or exploitation in situations outside their families. Extra-familial harms take a variety of different forms and children can be vulnerable to multiple harms including (but not limited to) sexual abuse (including harassment and exploitation), domestic abuse in their own intimate relationships (teenage relationship abuse), criminal exploitation, serious youth violence, county lines, and radicalisation.
Keeping Children Safe in Education (DfE, 2022)
The five main types of abuse referred to in Keeping Children Safe in Education are:

·  Abuse
• Physical Abuse
• Emotional Abuse
• Sexual Abuse
• Neglect

Our school staff are aware of the signs of abuse and neglect to assist and enable us to identify children who
may be in need of help or protection. Within those four main types of abuse there are a number of specific
types of abuse that our school staff are alert to. These are outlined in greater detail in Appendix 2 – Possible Indicators/Signs of Abuse.

4.1 Child-on-child abuse
Our school may be the only stable, secure and safe place in the lives of children at risk of, or who have
suffered, harm. However, on occasions their behaviour may be challenging and defiant, or they may instead
be withdrawn or display abusive behaviours towards other children.

Child-on-child abuse can manifest itself in many ways. This may include bullying (including cyber bullying),
online abuse, gender-based abuse, ‘sexting’ or sexually harmful behaviour. We do not tolerate any harmful
behaviour in school and will take swift action to intervene where this occurs. We use the curriculum and
assemblies to help children understand, in an age-appropriate way, what abuse is and we encourage them
to tell a trusted adult if someone is behaving in a way that makes them feel uncomfortable. Our school
understands the different gender issues that can be prevalent when dealing with child-on child abuse.

Bournemouth Christian School has a separate Child-on-child Abuse Policy which should be referred to and followed when dealing with child-on-child abuse. Copies of all policies can be found in the school office.


4.2 Sexual Violence and Harassment
Sexual violence and harassment can occur between children of any age, individually or in groups. Children
who are victims of sexual violence and sexual harassment will likely find the experience stressful and
distressing, and in all likelihood, the experience will adversely affect their educational attainment. Our
school takes all victims seriously and they will be offered the appropriate support.

Our school will ensure that sexual violence and sexual harassment is not acceptable in any circumstances.
We do not accept that it is ‘just part of growing up’ or a joke. Our school will manage such incidences by
considering the need to undertake an immediate risk and needs assessment and as with any other child
protection concern we will follow the same procedures.

‘Upskirting’ typically involves taking a picture under a person’s clothing without them knowing, with the
intention of viewing their genitals or buttocks to obtain sexual gratification, or cause the victim humiliation,
distress or alarm. Anyone of any gender can be a victim and it is a criminal offence under the Voyeurism
(Offences) Act 2019.

4.3 Serious Violence

All staff should be aware of the indicators, which may signal children are at risk from, or are involved with serious violent crime. These may include increased absence from school, a change in friendships or relationships with older individuals or groups, a significant decline in performance, signs of self-harm or a significant change in wellbeing, or signs of assault.

4.4 Children with special educational needs and disabilities (SEND)
Our school understand that children with special educational needs and disabilities (SEND) can face
additional safeguarding challenges. Our school recognises that additional barriers can exist when
recognising abuse and neglect in this group of children. These can include:

• Assumptions that indicators of possible abuse such as behaviour, mood and injury relate to the child’s
disability, without further exploration;
• Be more prone to peer group isolation than other children;
• Children with SEND can be disproportionately impacted by things like bullying, without outwardly
showing signs
• Communication barriers that make telling an adult difficult and
• The requirement of personal or intimate care 

All staff members will consider these additional vulnerabilities and challenges in considering the
safeguarding of our children.



4.5 Children Missing from Education (CME)
As part of our safeguarding role we ask parents and carers to provide a minimum of two sets of contact
details (and the relationship of the contacts to the child/children) and we will regularly ask parents and carers to ensure that they are kept up to date.

All children, regardless of their age, ability, aptitude and any special education needs they may have are
entitled to a full-time education. Bournemouth Christian School recognises that a child missing education is a
potential indicator of abuse or neglect and will follow the school procedures for unauthorised absence and
for children missing education. Parents should always inform us of the reason for any absence as outlined in our Attendance Policy. Where contact is not successfully made, a referral may be made to another appropriate agency (Social Care or Police).

Bournemouth Christian School will inform the local authority of any pupil who fails to attend school regularly or has been absent without school permission for a continuous period of 10 days or more in line with the requirements for Children Missing Education.


4.6 Contextual safeguarding
All staff are aware that safeguarding incidents and/or behaviours can be associated with factors outside of
the school and can occur between children outside of the school environment. The Designated Safeguarding Lead (DSL) and all staff will consider whether children are at risk of abuse or exploitation in situations outside their families. Contextual abuse takes different forms and children can be vulnerable to multiple harms including but not limited to sexual exploitation, criminal exploitation and serious youth violence. Behaviours linked to issues such as drug taking and or alcohol misuse, deliberately missing education and consensual and non-consensual sharing of nude and semi-nude images and/or videos can be signs that children are at risk. 

4.6.1 Child Sexual Exploitation (CSE) and Child Criminal Exploitation (CCE) including County Lines
Both Child Sexual Exploitation (CSE) and Child Criminal Exploitation (CCE) are forms of abuse and both occur
where an individual or group takes advantage of an imbalance of power to coerce, manipulate or deceive a
child into sexual or criminal activity. This can happen to boys and girls from any background or community.
This power imbalance can also be due to a range of factors including age, gender, sexual identity, cognitive
ability, physical strength, status and access to economic or other resources. In some cases, the abuse will be in exchange for something the child needs or wants and/or will be to the financial benefit or other advantage (such as increased status) of the perpetrator or facilitator. The abuse can be perpetrated by individuals, groups, males or females and children or adults. Abuse can be a one-off occurrence or a series of incidents over time and range from opportunistic to complex organised abuse. It can involve enforcement or enticement-based methods of compliance and may or may not be accompanied by violence or threats of violence. Children can be exploited even when the activity appears consensual.

Criminal exploitation of children is a geographically widespread form of harm that is a typical feature of
‘County Lines’ criminal activity; drug networks or gangs grooming and exploiting children and young people
to carry drugs, weapons and money for them. Key to identifying potential involvement may be ‘missing 
episodes’ when the child may have been trafficked for the purpose of transporting drugs, weapons or money. Our school will make a referral using the National Referral mechanism for human trafficking.







4.6.2 Serious Violence

There are a number of indicators, which may signal that a child is at risk from, or involved with serious violent
crime. These may include increased absence from school, a change in friendships, or relationships with older
individuals or groups, a significant decline in performance, signs of self-harm or a significant change of
attitude or wellbeing or signs of assault or unexplained injuries. Unexplained gifts or new possessions could
also indicate that a child has been approached by, or is involved with, individuals associated with criminal
networks or gangs.

4.7 Honour Based Abuse
So-called honour-based abuse (HBA) encompasses abuse committed to protect or preserve “honour”. It
often involves a wider network of family or community pressure and can involve multiple perpetrators. This
includes Female Genital Mutilation (FGM), forced marriage and such practices such as breast ironing.


4.7.1 Female Genital Mutilation (FGM)
Female Genital Mutilation (FGM) comprises all procedures involving partial or total removal of the external
female genitalia or other injury to female genital organs. It is illegal in the UK and is a form of child abuse.

The Serious Crime Act 2015 (Home Office, 2015) places a duty on teachers to notify the police of any known
cases of female genital mutilation where it appears to have been carried out on a girl under the age of 18.
Our schools will operate in accordance with the statutory requirements relating to female genital mutilation in line with the Child Protection Procedures.


4.7.2 Forced marriage
A forced marriage is one that is entered into without the full consent of one or both parties. It is where
violence, threats or other forms of coercion is used and is a crime. 

What to do if a student seeks help:
· The student should be seen immediately in a private place, where the conversation cannot be overheard. 
· The student should be seen on her own, even if she attends with others. 
· Develop a safety plan in case the student is seen i.e. prepare another reason why you are meeting. 
· Explain all options to the student and recognise and respect her wishes. If the student does not want to be referred to Children's Services, you will need to consider whether to respect the student's wishes — or whether the student's safety requires further action to be taken. If you take action against the student's wishes you must inform the student. 
· Establish whether there is a family history of forced marriage — i.e. siblings forced to marry. 
· Advise the student not to travel overseas and discuss the difficulties she may face. 
· Seek advice from the Forced Marriage Unit. 
· Liaise with Police and Children's Services to establish if any incidents concerning the family have been reported. 
· Refer to the local Police Child Protection Unit if there is any suspicion that there has been a crime or that one may be committed. 
· Refer the student with her consent to the appropriate local and national support groups, and counselling services. 




What to do if the student is going abroad imminently
The Forced Marriage Unit advises education professionals to gather the following information if at all possible — it will help the unit to locate the student and to repatriate her:
· a photocopy of the student's passport for retention — encourage her to keep details of her passport number and the place and date of issue 
· as much information as possible about the family (this may need to be gathered discretely) 
· full name and date of birth of student under threat 
· student's father's name 
· any addresses where the student may be staying overseas 
· potential spouse's name 
· date of the proposed wedding 
· the name of the potential spouse's father if known 
· addresses of the extended family in the UK and overseas 

Specific information
It is also useful to take information that only the student would know, as this may be helpful during any interview at an embassy or British High Commission — in case another person of the same age is produced pretending to be the student. 
Professionals should also take details of any travel plans and people likely to accompany the student. Note also the names and addresses of any close relatives remaining in the UK and a safe means to contact the student — a secret mobile telephone, for example, that will function abroad. 

Forced marriage: what educators should NOT do
· treat such allegations merely as domestic issues and send the student back to the family home 
· ignore what the student has told you or dismiss the need for immediate protection 
· approach the student's family or those with influence within the community, without the express consent of the student, as this will alert them to your concern and may place the student in danger 
· contact the family in advance of any enquires by the Police, Children's Services or the Forced Marriage Unit, either by telephone or letter 
· share information outside child protection information sharing protocols without the express consent of the student 
· breach confidentiality except where necessary in order to ensure the student’s safety 
· attempt to be a mediator

Further guidance is available from The Forced Marriage Unit:
Tel: (+44) (0)20 7008 0151 between 9.00 a.m. and 5.00 p.m. Monday to Friday
Emergency Duty Officer (out of hours): (+44) (0)20 7008 1500
E-mail: fmu@fco.gov.uk    Website: www.fco.gov.uk/forcedmarriage
FMU publication: 'Multi-Agency Practice Guidelines: Handling Cases of Forced Marriage' June 09
See also: 'The Right to Choose – Multi-Agency Guidance in relation to Forced Marriage' Government Office - November 2008 and Interagency Guidance on Forced Marriage on the WSCB website.
Ref: WSCB local procedures 'Forced Marriage' and Worcestershire's Forced Marriage, Honour-Based Violence and Female Genital Mutilation Protocol – April 2014.





4.8 Prevention of Radicalisation
Children can be vulnerable to extremist ideology and radicalisation. Protecting children from this risk is
similar to protecting them from other forms of harm and abuse. The Counter-Terrorism and Security Act
(HMG, 2015) Section 26 places a duty on schools in the exercise of their functions, to have “due regard to
the need to prevent people from being drawn into terrorism”. This duty is known as the PREVENT duty.
It requires schools to:

• teach a broad and balanced curriculum which promotes spiritual, moral, cultural, mental and physical
development of pupils and prepares them for the opportunities, responsibilities and experiences of
life and must promote community cohesion;
• be safe spaces in which children and young people can understand and discuss sensitive topics,
including terrorism and the extremist ideas that are part of terrorist ideology, and learn how to
challenge these ideas and;
• be mindful of their existing duties to forbid political indoctrination and secure a balanced
presentation of political issues.

CHANNEL is a national programme which focuses on providing support at an early stage to people identified as vulnerable to radicalisation and being drawn into terrorism. All staff understand how to identify those who may benefit from this support and are aware of relevant agencies to contact in circumstances where an individual demonstrates indicators of concern, as well as how to make a referral.


4.9 Mental Health and Wellbeing

All staff are aware that mental health can in some cases be an indicator that a child has or is suffering from
or at risk of abuse. Staff are able to observe children day-to-day and identify those whose behaviour suggests they may be experiencing a mental health problem. Where there are mental health concerns about a child that is also a safeguarding concern, immediate action will be taken following the school child protection policy.

Our school works to protect the emotional wellbeing and resilience of all pupils and staff, as well as provide
specific support for those with additional needs. We understand that there are risk factors which increase
a child’s vulnerability and protective factors that can promote or strengthen resilience. The more risk factors present in a child’s life, the more protective factors or supportive interventions are required to promote further growth and resilience. It is recognised that some children in our schools may be suffering from mental ill-health and are at risk of self-harm or suicide but may present in school as making good progress and achieving well. It is therefore vital that we work in partnership with parents and carers to support the mental health and wellbeing of our children. It is equally important that parents share any concerns about the wellbeing of their child with school, so that appropriate support and interventions can be identified and implemented in partnership.

Where there are concerns that a child may be self-harming, it will be taken seriously as this may indicate an
increased risk of suicide either intentionally or by accident. If a child discloses self-harm or found to be self-harming the Designated Safeguarding Lead (DSL) or relevant key person will take the time to establish any
underlying concerns. The child will be supported to access the appropriate services.


4.9a Domestic Abuse
As defined in KCSIE 2022, “Domestic abuse can encompass a wide range of behaviours and may be a single incident or a pattern of incidents. That abuse can be, but is not limited to, psychological, physical, sexual, financial or emotional. Children can be victims of domestic abuse. They may see, hear, or experience the effects of abuse at home and/or suffer domestic abuse in their own intimate relationships (teenage relationship abuse). All of which can have a detrimental and long-term impact on their health, well-being, development, and ability to learn.

5. Procedures
All staff members have a duty to identify and respond to suspected and actual abuse or disclosures of harm. Any member of staff, volunteer or visitor to our schools who receives a disclosure or allegation of abuse, or suspects that abuse may have occurred must report it immediately to the Designated Safeguarding Lead (DSL) or, in their absence, the Deputy Designated Safeguarding Lead. Concerns about a child at risk of radicalisation or extremism will be raised with the PREVENT and Designated Safeguarding Leads.

All action is taken in accordance with the following guidance;

• Keeping Children Safe in Education (DfE, 2022)
• Working Together to Safeguard Children (DfE, 2018)
• PREVENT Duty - Counter-Terrorism and Security Act (HMG, 2015)

Where there is risk of immediate harm, concerns will be referred by telephone (BCP First Response Hub) or the Police. Less urgent concerns or requests for support will be referred via the BCP First Response Hub for consideration of Early Help support as appropriate. Wherever possible, the school will share any safeguarding concerns, or an intention to refer a child with parents or carers. However, we will not do so where it is felt that to do so could place the child at greater risk of harm or impede a criminal investigation. On occasions, it may be necessary to seek advice from BCP First Response Hub or the Police in making decisions about when it is appropriate to share information with parents or carers.

If a member of staff continues to have concerns about a child and feels the situation is not being addressed
or does not appear to be improving, the staff member concerned should press for reconsideration of the
case with the Designated Safeguarding Lead (DSL) who will escalate the concern as appropriate.

If, for any reason, the Designated Safeguarding Lead (DSL) or Deputy Designated Safeguarding Lead is not
available, this should not delay appropriate action being taken. Safeguarding contact details are displayed
in the school to ensure that all staff members have unfettered access to safeguarding support, should it be
required. In addition, where there is no Designated Safeguarding lead (DSL) or Deputy available on site (due
to sickness or other circumstances beyond our control), a member of the Senior Leadership Team (SLT) will
take responsibility for safeguarding and will inform all school staff and volunteers of this by email.

The Senior Leader will be responsible for:

• liaising with the off-site DSL (or deputy) where possible;
• identification of vulnerable children in school;
• updating and managing access to child protection files, where necessary;
• liaising with children’s social workers where they need access to children in need and/or to carry
out statutory assessments;

Any individual may refer to BCP First Response Hub where there is suspected or actual risk of harm to a child.
When new staff, agency staff, volunteers or regular visitors join our school they are informed of the
safeguarding arrangements in place, the name of the Designated Safeguarding Lead (DSL) and Deputy and
how to share concerns with them.




Actions where there are concerns about a child


 
                [image: Table
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1 In cases which also involve a concern or an allegation of abuse against a staff member, see Part Four of the full version of KCSIE. 
2 Early help means providing support as soon as a problem emerges at any point in a child’s life. Where a child would benefit from co-ordinated early help, an early help inter-agency assessment should be arranged. Chapter one of Working Together to Safeguard Children provides detailed guidance on the early help process. 
3 Referrals should follow the process set out in the local threshold document and local protocol for assessment. Chapter one of Working Together to Safeguard Children. 
4 Under the Children Act 1989, local authorities are required to provide services for children in need for the purposes of safeguarding and promoting their welfare. Children in need may be assessed under section 17 of the Children Act 1989. Under section 47 of the Children Act 1989, where a local authority has reasonable cause to suspect that a child is suffering or likely to suffer significant harm, it has a duty to make enquiries to decide whether to take action to safeguard or promote the child’s welfare. Full details are in Chapter one of Working Together to Safeguard Children. 
5 This could include applying for an Emergency Protection Order (EPO). 
Child Protection Procedures for reporting a concern – Checklist for all Staff
If:
· You suspect a child may have been abused
· A child discloses abuse
· A third party expresses concerns to you

Remember the steps OBSERVE, RECORD and REPORT.
OBSERVE and LISTEN
· Calmly (and as far as possible, without displaying disquiet, anxiety or shock), enquire about how an injury was sustained or why a child appears upset.
· Observe carefully the behaviour or demeanour of the child or the person expressing concern.      
RECORD
· Record in detail what you have seen and heard (ideally at the time but, if not possible, as soon as possible after the conversation) so that details are not forgotten, notes are best. 
· Remember, confidentiality should not be promised to children or to adults.

REPORT                      
· Using the form, located in the office, please fill in as much detail as you can.
· Then, report IMMEDIATELY to the DSL (or, if not possible, a Dep SL), attaching such hand-written notes as you have. Notes should, under no circumstances be typed and if not handed on should be shredded.
· In case of serious harm (including allegations against members of staff), Dorset Social Services and the Police will be informed immediately.


6. Training
The Designated Safeguarding Lead (DSL) and Deputy undertake child protection training appropriate to the
role at every three years as a minimum. The Headteacher and all staff members receive
appropriate child protection and safeguarding training, including online safety, that is regularly updated. In addition, all staff members receive safeguarding and child protection updates as required, but at least annually, to provide them with relevant skills and knowledge to safeguard children effectively. Records of any child protection training undertaken is kept for all staff and governors.

The School’s Advisory Board ensures that the Designated Safeguarding Lead (DSL) and Deputy also undertake training in inter-agency working and other matters as appropriate.

7. Professional confidentiality
A member of staff must never guarantee confidentiality to anyone about a safeguarding concern (including
parents / carers or children) or promise to keep a secret. In accordance with statutory requirements, where
there is a child protection concern, this must be reported to the Designated Safeguarding Lead (DSL) or
Deputy and may require further referral and subsequent investigation by appropriate authorities.

Information on individual child protection cases may be shared by the Designated Safeguarding Lead (DSL)
or Deputy with other relevant staff members. This will be on a ‘need to know’ basis only and where it is in
the child’s best interests to do so.



8. Records and information sharing
All concerns, discussions and decisions made, and the reason for those decisions, should be recorded in writing. Information should be kept confidential and stored securely. 

Records should include:
· A clear and comprehensive summary of the concern;
· Details of how the concern was followed up and resolved;
· A note of any action taken, decisions reached and the outcome.

Where there are concerns about the safety of a child, the sharing of information in a timely and effective
manner between organisations can reduce the risk of harm. School staff must have due regard for the Data
Protection Act 2018 and the General Data Protection Regulations (GDPR). Our schools are confident of the
processing conditions that allow us to store and share information for safeguarding purposes. This allows us to share information without consent, if it is not possible to gain consent or if to gain consent would place a child at risk.

Well-kept records are essential to good child protection practice. Our school is clear about the need to
record any concern held about a child or children within our school, the status of such records and when
these records should be shared with other agencies. 

Any member of staff receiving a disclosure of abuse or noticing signs or indicators of abuse, will record it as
soon as possible, noting what was said or seen, if appropriate, using a body map to record with the date,
time and location. This is then verbally presented to the Designated Safeguarding Lead (DSL) or Deputy, who will decide on the appropriate action and record it accordingly. It is essential that this is carried out immediately, without delay. All records will be dated and signed, with the name printed and will include the action taken. (Appendix 3)

Any records related to child protection are kept in an individual child protection file for that child, separate
to the pupil file. All child protection records are stored securely and confidentially and will be retained for
25 years after the child’s date of birth, or until they transfer to another school or educational setting. 

Where a pupil transfers from our school to another school or educational setting including colleges,
their child protection records will be forwarded to the new educational setting. These will be marked
‘Confidential’ and for the attention of the receiving school’s Designated Safeguarding Lead (DSL) with a
return address on the envelope so it can be returned to us if it goes astray. We will obtain evidence that
the paperwork has been received by the new school and then destroy any copies held in our schools

Where a child joins our school, we will request all child protection records from the previous
educational setting if none are received.

9. Interagency working
Our school will be proactive and prioritise inter-agency working to contribute to safeguarding children. It is
the responsibility of the Designated Safeguarding Lead (DSL) to ensure that the school is represented at and
a report is submitted to any child protection conference or core group meeting for children on the school
roll or previously known to them. Where possible and appropriate, any report will be shared in advance
with the parent(s) and/or carer(s). Whoever represents the school will be fully briefed on any issues or
concerns the school has and will be prepared to contribute to the discussions and planning at the meeting(s).

If a child is subject to a child protection or a child in need plan, the Designated Safeguarding Lead (DSL) will
ensure the child is monitored regarding their school attendance, mental health and emotional wellbeing,
academic progress, welfare and presentation. The Designated Safeguarding Lead (DSL) will ensure the
school prioritises attendance at core group meetings and provide appropriate information to contribute to
the plan at these meetings. Any concerns about the child protection plan and/or the child’s welfare will be
discussed and recorded at the core group meeting, unless waiting for the next meeting would place the child at further risk of significant harm. In this case the Designated Safeguarding Lead (DSL) will inform the child’s key worker immediately and then record that they have done so and the actions agreed.

When we become aware that a child who is being, or is going to be, privately fostered our schools have a
duty under Section 10 of the Children Act 2004 to inform the Local Authority to ensure the appropriate
safeguards are in place. The Designated Safeguarding Lead (DSL) will make an appropriate referral.


10. Allegations about members of the workforce
The aim of our school is to provide a safe and supportive environment that secures the wellbeing and best
learning outcomes for children. All staff members are made aware of the boundaries of appropriate 
behaviour and conduct. These matters form part of staff induction and are outlined in the Staff Code of
Conduct and the Staff ICT Acceptable Use Policy. We do, however, recognise that sometimes allegations of
abuse are made and when they occur they are distressing and difficult for all. We also understand that some allegations are genuine and that there are adults who deliberately seek to harm or abuse children. Bournemouth Christian School takes all possible steps to safeguard our children and ensure that the adults in our school are safe to work with children.

Procedures in the event of an allegation against Staff
An allegation of such seriousness should normally be made directly to the Head Teacher. If the Head Teacher is absent the allegation should be passed to the Chair of Trustees. If the allegation concerns the Head or DSL, the person receiving the allegation should immediately inform the Deputy Child Protection Officer or Chair of Trustees. In cases of serious harm, the police should be informed from the outset.  

If we are faced with an anonymous allegation of child abuse which names both a member of staff and a child, we will handle it in exactly the same way as if we knew the identity of the person making the allegation.  Where the allegation names the member of staff; but not the pupil, we will normally interview the member of staff, and ask for his or her version of events.  It could be appropriate to establish a mentoring or review programme for that individual, or to provide him or her with further training.  A record would be kept on the individual’s personal file.

The first response
We will respond promptly and sensitively to the legitimate concerns of the victim and his or her family.  We undertake to:

· Take any allegation of abuse, involving a member of staff, very seriously,
· Establish the facts before jumping to any conclusion,
· Inform the member of staff concerned honestly of the allegation that has been made, and advise him or her to contact their Trade Union or Professional Association for advice and support,
· Inform the child’s parents in confidence, inviting them to maintain confidentiality whilst the investigation takes place, unless the allegation involves the parents, in which case we will contact the Social Services before making contact.


Although a formal investigation is a matter for specialists, where the facts suggest that there may be reasonable grounds for suspecting actual abuse, or grooming of a child, or other criminal behaviour, we will always:

· Invite the police to conduct the investigation,
· Involve the Local Safeguarding Children Board (LSCB), 
· Consider suspending the member of staff (or volunteer) concerned.  



Support for the pupil
Our priority is to safeguard the young people in our care.  We will give all the support that we can to a pupil who has been abused. The Headteacher, together with the school’s DSL, if not the Headteacher, will consider how best to support and monitor the pupil concerned through any process of investigation, liaising closely with parents, guardians, Local Safeguarding Children Board (LSCB), or other agencies involved to identify the support strategies that will be appropriate.


Suspension
Suspension of a member of staff is a neutral act and does not imply that any judgement has been reached about his or her conduct.  Even so, it is a serious step, and we will take legal advice beforehand, and will normally only suspend a member of staff where:
· There is a serious risk of harm (or further harm) to the child,
· The allegations are so serious as to constitute grounds for dismissal, if proven,
· The police are investigating allegations of criminal misconduct.

We recognise fully that we have a duty of care towards all of our staff, and we will always:
· Keep an open mind until a conclusion has been reached.
· Interview a member of staff before suspending him or her.  
· Keep him or her informed of progress of the investigation.

Any member of staff who is invited to a meeting whose outcome is likely to result in his or her suspension, is entitled to be accompanied by a friend or Trade Union representative. 

Alternatives to suspension
We will always consider whether an alternative to suspension might be appropriate.  Possibilities include:
· Sending the member of staff on leave,
· Giving him or her non-contact duties,
· Ensuring that a second adult is always present in the classroom when he or she teaches.


If the member of staff resigns
The resignation of a member of staff or volunteer mid-way through an investigation would not lead to the investigation being abandoned.  Our policy is always to complete every investigation into allegations of child abuse.  


Compromise agreements
The policy at Switched-On Christian School is to follow the DCSF guidance set out in “Safeguarding Children and Safer Recruitment in Education” on the use of compromise agreements in cases of child abuse which is:

“Compromise agreements, by which a person agrees to resign and a school agrees not to pursue disciplinary action and both parties agree a form of words to be used in any future reference, must not be used in these cases.  In any case, such an agreement will not prevent a thorough police investigation where that is appropriate.  Nor can it override the statutory duty to make a referral to List 99 [now the ISA] where circumstances require it”


Length of Investigatory process
We recognise that everyone’s interests are served by completing any investigatory process as swiftly as possibly.  Switched-On Christian School is a small community and we will aim to spend as little time as is compatible with fair and impartial processes on the investigatory process.  We would expect almost every case to be completed within one month.



Referral to the ISA
Like all schools, we have a statutory legal duty to refer an individual, where there is the risk that he or she may harm, or has caused harm to children, to the Independent Safeguarding Authority (ISA) within one month of the individual’s dismissal or resignation because he or she has been considered unsuitable to work with children. Reports concerning members of staff or volunteers are normally made by the DSL.  If the DSL is involved, the report is made by the Head Teacher.  If the Head Teacher is involved, the report is made by the Chairman of Trustees.  
The referral form can be downloaded from the ISA website on (www.isa-gov.org.uk).   The school plays no part in the subsequent process of barring individuals from working with children and/or vulnerable adults.  We also have a legal duty to respond to any requests for information that we receive from the ISA at any time.

Recording allegations of abuse
We will record all allegations of abuse, and our subsequent actions, including any disciplinary actions, on an individual’s file.  A copy will be given to the individual and he or she will be told that the record will be retained until he or she reaches statutory retirement age, or for ten years, if that is longer.

Handling unfounded or unsubstantiated allegations
The Child:
A child who has been the centre of unfounded or unsubstantiated allegations of child abuse needs professional help in dealing with the aftermath.  We will liaise closely with the LSCB to set up a professional programme that best meets his or her needs, which may involve the Adolescent Mental Health Services and an Educational Psychologist, as well as support from the School Counsellor.   We shall be mindful of the possibility that the allegation of abuse was an act of displacement, masking abuse that is actually occurring within the child’s own family and/or community. 

However much support the child may need in such circumstances; we need to be sensitive to the possibility that the aftermath of an unfounded allegation of abuse may result in the irretrievable breakdown of the relationship with the teacher.  In such circumstances, we may conclude that it is in the child’s best interests to move to another school.  We would do our best to help him/her to achieve as smooth a transition as possible, working closely with the parents or guardians.


The Member of Staff:
A member of staff could be left at the end of an unfounded or unsubstantiated allegation of child abuse with severely diminished self-esteem, feeling isolated and vulnerable, all too conscious that colleagues might shun him/her on the grounds of “no smoke without fire”.  If issues of professional competency are involved, and though acquitted of child abuse, disciplinary issues are raised; we recognise that he or she is likely to need both professional and emotional help.  We will undertake to arrange a mentoring programme in such circumstances, together with professional counselling outside the school community.  A short sabbatical or period of re-training may be appropriate.




Allegation of abuse of a child who is not a pupil at Bournemouth Christian School
If we were given information that suggested that a member of staff was abusing a child who was not a pupil at Bournemouth Christian School, we would immediately pass such information to the Local Safeguarding Children’s Board (LSCB) to handle.  We would then interview the member of staff and formally advise him/her of the allegations, making it clear that the school would not play any part in the investigatory process.  He or she would be advised of the possibility of facing suspension, re-assignment to other duties etc. in exactly the same way as if the allegation had involved a school pupil. If the allegation subsequently proved to be unfounded, he or she would be given full support by the school in resuming his/her career.

Allegations involving the Headteacher or DSL
The Chairman of SAB should be told at once by the Deputy Head or DSL of any allegation involving the Headteacher.  He will obtain legal advice before proceeding to the steps outlined above. The Headteacher should similarly be told at once of any allegation involving the DSL.  The Chairman of SAB should normally be informed on the same day, and legal advice obtained.  

Supply Staff
Supply staff, whilst not employed by the school are under the supervision, direction and control of the
governing body when working in the school. If we receive an allegation about an individual that is not directly employed by the school - for example, supply teachers - we will discuss with the employer/agency whether it is appropriate to suspend the supply teacher or to redeploy them to another part of the school, whilst they carry out an investigation. We will usually take the lead in collecting the facts from children and other staff and work in partnership with the employer and LADO to manage the process.

If an allegation is made or information is received that any member of staff or volunteer who works with
children has:
• behaved in a way that has harmed a child, or may have harmed a child;
• possibly committed a criminal offence against or related to a child;
• behaved towards a child or children in a way that indicates they may pose a risk of harm to
children; or
• behaved in a way that indicates they may not be suitable to work with children;
the procedure outlined below should be followed:

The member of staff receiving the information should inform the Headteacher immediately. This includes
concerns relating to agency and supply staff. Should an allegation be made against the Headteacher, this
will be reported to the Chair of the School’s Advisory Board. In the event the Chair of the SAB is not contactable the same day, the information must be passed to the Vice Chair. The Headteacher or Chair of SAB will seek advice from the LADO within one working day. No member of staff will undertake further investigations before seeking advice from the LADO.

Any member of staff or volunteer who does not feel confident to raise concerns within the school should
contact the LADO directly. Please refer to section 11 of this policy.

Bournemouth Christian School has a legal duty to refer to the Disclosure and Barring Service (DBS) anyone who
has harmed, or poses a risk of harm, to a child, or if there is reason to believe the member of staff has
committed one of a number of listed offences, and who has been removed from working (paid or unpaid) in regulated activity, or would have been removed had they not left. The DBS will consider whether to bar the person from regulated activity. If these circumstances arise in relation to a member of staff at either of our schools, a referral will be made as soon as possible after the resignation or removal of the individual in
accordance with advice from the LADO and/or the HR department.

11. Whistleblowing 
Whistleblowing is defined as ‘making a disclosure in the public interest’ and occurs when a worker (or
member of the wider school community) raises a concern about danger or illegality that affects others, for
example pupils in the school or members of the public.

All staff members are made aware of the duty to raise concerns about the attitude or actions of staff in line
with the school’s Code of Conduct and Whistleblowing policy (a copy of which is available on the Bournemouth Christian School website).

We want everyone to feel able to report any child protection or safeguarding concerns. More information
is available called Advice for Whistleblowing in Maintained Schools (DfE 2014). However, for members of
staff who feel unable to raise these concerns internally, they can contact the NSPCC whistleblowing helpline on: 0800 028 0285 or email: help@nspcc.org.uk

Parents or others in the wider school community with concerns can contact the NSPCC general helpline on:
0808 800 5000 (24 hour helpline) or email: help@nspcc.org.uk




























Appendix 1 - Early Help Assessment

Early Help is used to describe the process of taking action early and as soon as possible to tackle problems emerging for children, young people and their families. Effective help can occur at any point in a child or young person's life. Staff should be able to identify the vulnerable children in the school who need who need this level of support. These children should be identified and monitored. Staff need to understand the difference between a safeguarding concern and a child in immediate danger or at significant risk of harm, as part of identifying vulnerable learners. The DSL will lead on liaising with other agencies and setting up an inter-agency assessment as appropriate.

The following indicators might highlight the potential need for early help:
· The child is disabled and has specific additional needs;
· The child has special educational needs (whether or not they have a statutory Education, Health and Care Plan);
· The child has a mental health need;
· The child is a young carer,
· The child is showing signs of being drawn in to anti-social or criminal behaviour, including gang involvement and association with organised crime groups.
· The child is frequently missing/goes missing from care or from home;
·  The child has a family member in prison, or is affected by parental offending;
· The child is at risk of modern slavery, trafficking or exploitation.
· The child is showing early signs of abuse and/or neglect.
· The child is at risk of being radicalised or exploited.
· The child is in a family circumstance presenting challenges for the child, such as drug and alcohol misuse, adult mental health issues and domestic abuse;
· The child is misusing drugs or alcohol themselves;
· The child has returned home to their family from care; 
· The child is at risk of ‘honour’ based abuse such as Female Genital Mutilation or Forced Marriage
· The child is a privately fostered child.
· The child is persistently absent from education, including persistent absences for part of the school day.
	












Appendix 2 - Possible Indicators\Signs of Abuse
[bookmark: _Hlk524381061]The following definitions of child abuse are taken from the document ‘Keeping Children Safe in Education’ (2018).
Abuse can be categorised into 4 areas, physical, emotional, neglect and sexual. Below are given some signs that may be noticed by those working with children that could indicate that child suffering a form of abuse. Abuse will also cross over the four areas and so signs can often be cross-referenced. Please remember these are only for a guide and may often be seen for other innocent reasons in children.
	Physical
	Emotional
	Sexual
	Neglect

	· Unexplained injuries or burns
· Flinching or withdrawal from physical contact
· Wearing inappropriate clothing to cover body
· Change of behaviours at home time etc.
· Self- destructive tendencies
· Aggression towards others
· Running away or hiding
· Improbable explanations for bruises
· Variety of bruises, different colours
· Signs of discomfort sitting or standing
· Excessive tiredness or hyperactivity
	· Over reaction to mistakes
· Continual self-deprecation
· Sudden speech disorders or changes
· Fear of new situations or people
· Neurotic behaviour
· Extremes of passivity or aggression
· Compulsive stealing or scavenging
· Running away, hiding
· Changes to personality at home time or with adults
	· Bruising, itching or inflammation of genital area
· Recurrent sores around mouth
· Over clinging behaviour
· Fear of men or adults generally
· Inappropriate behaviour
· ‘Frozen’ watchfulness
· Recurrent tummy pains or urine infections
· Having more money than usual (bribes)
· Self-destructive tendencies
	· Initial and later physical development is poor
· Child has unsuitable clothing or equipment
· Social difficulties with peers or adults
· Ostracised by others
· Dirty or stained clothing
· Health problems, sight or hearing problems not picked up
· Excessive tiredness or hyperactivity 
· Constant hunger
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Appendix 3 - Record of Concerns
	To be completed before handing to DSL/Head Teacher

	Child’s first name:

	Surname/Surnames:
	DOB:

	Parent’s name, if different:

	Family situation:

	Are there other children in the family? If known, please give details:


	Person completing form:


	Date and time of reporting:

	Signature:



	To be completed before handing to DSL/Head Teacher

	Nature of concern or incident:











	Was there anyone else involved?


	Where it took place:


	When it took place:


	Who saw and reported it?




	To be completed by Head Teacher, DSL or Dep SL

	Action taken including who else informed (if child on CP Register or an open case to Children’s Social Care, you must inform the key worker/social worker):











	Name:

	Position:



		 
	GROWING SAFETY – INJURY BODY MAP  

	  
	 

	NAME OF CHILD   
	  
	DATE OF BIRTH  
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	 NAME OF WORKER  
	  
	DATE RECORDED  
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	GROWING SAFETY – INJURY BODY MAP  
	 

	  
	 
	 

	NAME OF CHILD   
	  
	DATE OF BIRTH  
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	FULL DESCRIPTION OF INJURY  
 
 
 
 
 
 

	ANY EXPLANATION GIVEN?  

	  
 
 

	REPORTED BY?  
	  

	REPORTED WHEN?  
	  


  
	NAME OF WORKER  
	  
	DATE RECORDED  
	  

	WORKER’S ROLE  
	  


  
  
	REPORTED BY?  
	  

	ROLE OF PERSON REPORTING INJURY  
	  

	REPORTED WHEN?  
	  


  
	CHILD’S VOICE – WHAT DOES THE CHILD SAY ABOUT THE INJURY?  

	  
  
 
 
 
 
  
  
  
  


	 	 
	GROWING SAFETY – INJURY DETAILS  
	 

	  
	 
	 

	NAME OF CHILD   
	  
	DATE OF BIRTH  
	  


  
	PARENT’S VOICE – WHAT DOES THE PARENT OR CARER SAY ABOUT THE INJURY?  

	    
  
 
 
  
 
 
  
  
  


  
	WHAT ARE WE WORRIED ABOUT/ WHAT IS WORKING WELL? (In connection with this injury)  

	  
  
  
  
  
  
    
  
  
  


  
WHAT NEEDS TO HAPPEN? (In connection with this injury) DOES THERE NEED TO BE A CHILD PROTECTION MEDICAL?  
  
	NAME OF WORKER  
	  
	DATE RECORDED  
	  

	ROLE OF WORKER  
	  


  


[Type here]


NOTE:  THIS IS A SOCIAL WORK RECORD AND DOES NOT REPLACE A MEDICAL RECORD OR PAEDIATRIC REPORT 
NOTE:  THIS IS A SOCIAL WORK RECORD AND DOES NOT REPLACE A MEDICAL RECORD OR PAEDIATRIC REPORT 

Appendix 4 - Guidance for Adults Coming into School

All visitors to Bournemouth Christian School should be mindful at all times that they are entering an environment where they, as visiting adults, have a responsibility and a duty to take an active role in promoting and safeguarding the welfare of all children within the school. 

To this end, and to safeguard yourself as well as the children, you must always:
· Remember that your manner around the school and with the children has the potential to be misinterpreted – with potentially serious consequences – if you do not act as a responsible adult and avoid over- familiarity with the children.
· Respect the culture of the school, displaying good manners and respect.

And must never:
· Allow a situation to develop in which you find yourself alone in a room with a child.
· Enter into any form of banter with children
· Speak in any way that is inappropriate: swearing, innuendo, etc. (This applies to any conversation, including those between workmates – anything said may be overheard by a child) 
· Refer to adult behaviours: drinking, smoking, interest in the opposite sex (This also applies to all conversations on school premises)
· Smoke (in accordance with school policy) anywhere on the grounds

If, during your time at Bournemouth Christian School, you find yourself in a situation – or see or hear anything – that gives you cause for concern, it is important that you refer this concern to the school office. No matter how minor you believe this concern to be, we would rather know about it.















Appendix 5 - Procedure for Dealing with Missing Children
If, after normal school procedures have been carried out (i.e. the checking of registers / signing out documents / the secretary’s out of school appointments diary / phone calls to parents and carers) it is suspected that a pupil has gone missing the following procedure should be put in place:
· Inform the Head/Deputy Head 
· Take a register in order to ensure that all the other children were present
· If it is verified that the child has left the school, the Administrator, Head Teacher, or Deputy Head would contact the child’s parents immediately
· Ask all of the adults and children when they last remember seeing the child, and of any plans the child may have had or if they knew of any place to which the child may be going
· At the same time, arrange for one or more adults to search everywhere within the buildings and grounds, carefully checking all spaces, cupboards, washrooms where a child might hide

If the child is still missing, the following steps would be taken:
· The DSL would be informed
· The Head Teacher would ring the child’s parents and explain what has happened, and what steps have been set in motion.  They would be asked to come to the school at once
· The Head Teacher or DSL would notify the Police
· The DSL would inform the Local Children Safeguarding Board
· The school would cooperate fully with any Police investigation and any safeguarding investigation by Social Care
· The Chairman of The Board would be informed by the Head Teacher
· If the child is injured a report would be made under RIDDOR to the HSE

A full record of all activities taken up to the stage at which the child was found would be made for the incident report.  If appropriate, procedures would be adjusted.
Actions to be followed by staff once the child is found
· Talk to, take care of and, if necessary, comfort the child
· Speak to the other children to ensure they understand why they should not leave the premises/separate from a group on an outing
· The Head Teacher will speak to the parents to discuss events and give an account of the incident
· The Head Teacher will promise a full investigation 
· Media queries should be referred to the Head Teacher
· The investigation should involve all concerned providing written statements
· The report should be detailed covering: time, place, numbers of staff and children, when the child was last seen, what appeared to have happened, [the purpose of the outing], the length of time that the child was missing and how s/he appeared to have gone missing,  lessons for the future.

(See also Missing Child Policy & Procedures when a child is not collected on time)
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Staff should do everything they can to support social workers.

At all stages, staff should keep the child’s circumstances under review (involving the designated
safeguarding lead (or deputies) as required), and re-refer if appropriate, to ensure the child’s
circumstances improve — the child’s best interests must always come first
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